
ACCOUNTANT’S REPORT ON APPLYING SPECIFIED AUDITING 
PROCEDURES IN RESPECT OF THE ANNUAL INFORMATION 
RETURN  
 
To the Service Manager:  
 
As specifically agreed, I have performed the auditing procedures described 
in Appendix A, to assist the Service Manager in assessing ____ (name of 
corporation)’s (“the Corporation”) compliance with the Social Housing 
Reform Act and regulations and the information in the Annual Information 
Return for the year ended (date). This engagement to apply agreed-upon 
auditing procedures was performed in accordance with standards 
established by the Canadian Institute of Chartered Accountants. The 
sufficiency of these procedures is solely the responsibility of the specified 
users of the report. Consequently, I make no representation regarding the 
sufficiency of the procedures described in Appendix A either for the 
purpose for which this report has been requested or for any other purpose.  
 
The results of my procedures are documented in Appendix A. My audit of 
the Corporation’s financial statements for the year ended (date) was not 
directed to the information in the Annual Information Return. The 
procedures in Appendix A do not constitute an audit of the Annual 
Information Return and, therefore, I express no opinion on the information 
in the Annual Information Return for the year ended (date). Had I performed 
additional procedures, other matters might have come to my attention that I 
would have reported to you.  
 
 
This letter is for use solely by the Service Manager in assessing the 
Corporation’s compliance with the Social Housing Reform Act and 
regulations and the information in the Annual Information Return, and is 
not intended to be and should not be used by anyone else or for any other 
purpose.  
 
 
CHARTERED ACCOUNTANT  
 
(City), Canada  
 
(Date)  
 
 
 
 
 
 
 
 
 



Appendix “A” 
 
 

SPECIFIED AUDITING PROCEDURES 
ON THE ANNUAL INFORMATION 

RETURN  
1. Obtain the completed Annual 
Information return (AIR) from those 
delegated by the Board of Directors to 
complete the AIR for the year ending 
(date).  

RESULT OF SPECIFIED AUDITING 
PROCEDURES ON THE ANNUAL 

INFORMATION RETURN  

 

I obtained the completed Annual Information 
Return (AIR) from those delegated by the Board of 
Directors to complete the AIR for the year ending 
(date).  
 
The Annual Information Return was prepared 
by: 
 

2. Read the management 
representations requested in the AIR 
Page A2 and the corresponding 
responses from the Corporation.  
 

I read the management representations requested 
in the AIR Page A2 and the corresponding 
responses from the Corporation.  

3. Ask the questions on the AIR Page A2 
to those delegated by the Board of 
Directors to complete the AIR for the 
year ending (date) and comment on any 
different responses.  
 

I asked the questions on the AIR Page A2 to those 
delegated by the Board of Directors to complete 
the AIR for the year ending (date) and found no 
differences in responses [or alternatively: and 
found the following differences: (list differences)].  

4. Ask the questions on the AIR Page A2 
to a representative of the Board of 
Directors and comment on any different 
responses.  
 

I asked the questions on the AIR Page A2 to a 
representative of the Board of Directors and found 
no differences in responses [or alternatively: and 
found the following differences: (list differences)].  

5. Agree the underlying financial records 
of the Corporation to the audited financial 
statements for the period ending (date).  
 

I found no exceptions [or alternatively: I found the 
following exceptions: (list exceptions)].  

6. Agree the description of the items and 
related amounts (Line 310 to Line 395) 
on Page A3 of the AIR to the underlying 
financial records of the Corporation.  
 

I found no exceptions [or alternatively: I found the 
following exceptions: (list exceptions)].  

7. Agree the description of the items and 
related amounts (Line 501 to Line 599) 
on Page A4 (and A4 Schedules) of the 
AIR to the underlying financial records of 
the Corporation.  
 

I found no exceptions [or alternatively: I found the 
following exceptions: (list exceptions)].  

8. Agree the description of the items and 
related amounts (Line 610 to Line 629) 
on Page A5 of the AIR to the underlying 
financial records of the Corporation.  
 

I found no exceptions [or alternatively: I found the 
following exceptions: (list exceptions)].  

 
9. Agree the description of the items  
and related amounts (Line 651 to Line 
699) on Page A6 of the AIR to the 
underlying financial records of the 
Corporation.  
 

 
I found no exceptions [or alternatively: I found the 
following exceptions: (list exceptions)].  



10. Agree the description of the items 
and related amounts (Line 701 to Line 
795) on Page A7 of the AIR to the 
underlying financial records of the 
Corporation.  
 

I found no exceptions [or alternatively: I found the 
following exceptions: (list exceptions)].  

11. Agree the description of the items 
and related amounts (Line 801 to Line 
833) on Page A8 of the AIR to the 
underlying financial records of the 
Corporation.  
 

I found no exceptions [or alternatively: I found the 
following exceptions: (list exceptions)].  

12. Agree the description of the items 
and related amounts (Line 1501 to Line 
1580) on Page B1 (and B1 Schedules) of 
the AIR to the underlying financial 
records of the Corporation.  
 

I found no exceptions [or alternatively: I found the 
following exceptions: (list exceptions)].  

13. Agree the description of the items 
and related amounts (Line 1610 to Line 
1629) on Page B2 of the AIR to the 
underlying financial records of the 
Corporation.  

I found no exceptions [or alternatively: I found the 
following exceptions: (list exceptions)].  
 
 
 

14. Agree the description of the items 
and related amounts (Line 1635 to Line 
1690) on Page B3 of the AIR to the 
underlying financial records of the 
Corporation. 

I found no exceptions [or alternatively: I found the 
following exceptions: (list exceptions)].  
 

SPECIFIED AUDITING PROCEDURES 
RELATED TO FRAUD 

15. Ask the questions on the AIR Page 
A2.1 to a representative of the Board of 
Directors and comment on any different 
responses.  

RESULTS OF SPECIFIED AUDITING 
PROCEDURES RELATED TO FRAUD 

 

I asked the questions on the AIR Page A2.1 to a 
representative of the Board of Directors and found 
no differences in responses [or alternatively: and 
found the following differences: (list differences)].  

16. Develop an understanding of the 
Housing Provider’s system for assessing 
the risk of fraud. 

I developed an understanding of management’s 
system for assessing the risk of fraud, and found 
no exceptions [or alternatively: I found the 
following exceptions: (list exceptions)]. 

17. Read Housing Provider’s guidelines 
on conflict of interest and fraud 
prevention.  

I read management’s guidelines on conflict of 
interest and fraud prevention and found no 
exceptions [or alternatively: I found the following 
exceptions: (list exception)]. 

18 Read description of internal controls 
designed to reduce the risk of fraud. 

I read the description of internal controls designed 
to reduce the risk of fraud and found no exceptions 
[or alternatively: I found the following exceptions: 
(list exceptions)]. 

19. Review reports or indications of 
circumstances (or actual occurrences) 
that would indicate increased risk of 
fraud. 

I discussed with management reports or 
circumstances (or actual occurrences) of indicators 
of increased risk of fraud and found no exceptions 
[or alternatively: I found the following exceptions: 
(list exceptions)]. 

 


